




                  
      Annexure-I 

    Constitution of BMC at Municipal Board 
 
The following steps may be followed for formation of Biodiversity management Committees 
(BMCs): 
 
Step-1:  
 
i. Convene a meeting of the Urban Local Bodies (ULBs)/Municipality Board and adopt a 

resolution to constitute the BMC. 
ii. Select seven (7) members through a meeting in a manner that there are: 

a. 2 ( two ) women. 
b. Representative of Scheduled caste (Sc)/Scheduled Tribe (St), if any. 
c. Nominate one member as Chairperson of the BMC from amongst the 7 members. 
d.  Secretary of BMC may be nominated from amongst 7 members, preferably the 

Executive Officer of the Municipal Board.  
iii. Obtain the signatures of the BMC Members in the prescribed format at Annexure- A. 
iv. Thereafter, obtain signature of Municipality Board Chairperson and Executive Officer in 

prescribed format at Annexure-A. 
v. Open a new file in the name of BMC and fill in the file number with resolution. 
vi. This resolution may be forwarded to “The Member Secretary, Assam State Biodiversity Board, 

Aranya Bhawan, 2nd    Floor, Near Sankardev Kalakshetra, Panjabari, Guwahati-781037” as per 
format at Annexure-B with copies to: 

a.  The Directorate, Municipal Administration Assam  
 
Step-2:  
 
i. The BMC having being formed shall convene a meeting and resolved to: 

a. Open a savings bank account in any bank in the name of BMC; for example; if the 
BMC is constituted in the name of “Dibrugarh Municipal Board BMC” than the bank 
account shall be opened in the name of “Dibrugarh Municipal Board BMC” or 
Dibrugarh MB BMC). 

b. Work for preparation of the People’s Biodiversity Register (PBR). 
 

ii. The BMC bank account shall jointly operate by the Chairperson and Secretary of the BMC. 
iii. After opening of the bank account, the front page of the bank passbook, indicating account 
number, IFSC code etc. shall be forwarded to the office of Assam State Biodiversity Board. 
 
Step-3: 
 
i. The BMC for its proper functioning shall open 2(two) permanent registers: 

a. 1 (One) for maintaining records of the BMC meeting. The minutes shall contain 
signatures of all the members present in the meeting. 

b. 1 (One) for maintaining BMC’s accounts related matters. 
 
 
 
 


